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MISSION STATEMENT 

Dearborn Heights Montessori Center provides a safe, nurturing environment unifying academic 
challenge with quality opportunities for social, emotional and intellectual growth. This includes a 
multicultural emphasis that values individuality and attainment of each child’s fullest potential. 
With the Montessori philosophy as our foundation, we guide development of responsibility and 
respect by cultivating independent thinking, self-awareness, cooperation and inner discipline. 

Dearborn Heights Montessori Center 
Upper Elementary Program  

MISSION 

To provide opportunities for all students that include, but are not limited: 

• To be independent in their work, thoughts, and decisions 

• To belong and contribute positively to a community 

• To reflect upon themselves and their environment  

• To engage in exploration and questioning 

• To develop a life-long enthusiasm for learning 

• To be confident in their ability to succeed  

• Provide academic and developmental support that prepares for the next level of 
Montessori education (i.e. Middle School) and beyond. 



    Educational Philosophy 

The Dearborn Heights Montessori Center Upper Elementary program provides a student-

centered education based on a foundation of Montessori principles that incorporate 

developmentally appropriate methods in a multi-age group setting.  Educational goals include the 

use of interdisciplinary units to integrate all subject areas as well as providing life experiences 

through peer mentoring and community service.  The goal of the student/parent/teacher team is 

to work in concert with one another to meet the academic, social, and psychological needs of the 

pre-adolescent in an integrated, process-oriented curriculum.  This holistic approach is aimed at 

helping students to become independent thinkers and life-long learners 

Guiding Academic Achievement 

Elementary-age children have limitless intellectual curiosity and are capable of great effort, 

concentration, and academic achievement.  The Dearborn Heights Montessori Center Upper 

Elementary curriculum is designed to utilize and strengthen the child’s natural interest and 

energies.  The child and teacher work together to create an environment that educates, inspires, 

and satisfies the desire to explore complex concepts. 

The Upper Elementary classrooms are designed to complement both the intellectual and social 

strengths and needs of every child.  The elementary child’s desire to explore, find connections, 

and answer questions make independent research and projects a critical part of learning.  

Capitalizing on the strength of the child’s reasoning mind, concrete materials lead to the 

understanding and mastery of abstract ideas.  Inspiring and enlightening lessons are given to 

engage the intellectual imagination.   

Independent and small group work is essential in the elementary classroom.  Montessori children 

seek challenges, ask and answer questions, and solve problems.  Exposure to academics, decision 

making, self-discipline and social relationships, builds a foundation for self-directed learning, 

reasoning, abstract thinking and developing leadership and interpersonal skills. 



Establishing a Scholastic Atmosphere  

Responsibility and independence are the principal attributes of the Upper Elementary students. 

Challenged to be responsible for the social and physical components of the classroom, students 

create a welcoming and accepting atmosphere while developing considerate and cooperative 

relationships. Encouraged to take initiative, Upper Elementary students exhibit ingenuity, 

diligence, and self-expression in all aspects of their studies. Moving towards cognitive and 

personal organization, the students prioritize, plan, and manage their time in both their daily 

work and with long-term, independent projects.  

Education as an "Aid to Life"  

In teaching the whole child to become a responsible, independent, resourceful adult; the Upper 

Elementary education moves beyond the limitations of the classroom. This comprehensive and 

interdisciplinary curriculum compels the children to extend their knowledge by using libraries, 

visiting museums, conducting interviews, and exploring nature. Utilizing the knowledge learned 

in the classroom and community, the students embrace the possibility of applying academic 

lessons in authentic situations. In Upper Elementary, we incorporate traveling, outdoor 

education, mentoring, and community service. 

The Upper Elementary program continues to support the lifelong skills of independence, 

responsibility, self-direction and respect. It also prepares students for transition into Middle 

School. 



Guiding Principles for the Upper Elementary 

1. The Child Develops at His or Her Own Developmental Pace Through… 
-Individual lessons 
-Individual weekly student learning journals/planners 
-Frequent student/teacher conferences 
-A multi-age environment 
-An opportunity for independent learning and discovery 

  
2. The Child Develops Independence Through… 

-Work choices 
-Daily classroom and school wide jobs 
-Open-ended projects 
-Research guided by his or her interest 
-Gaining a love for learning 
-Learning inner discipline 
-Using organization and sense of order 
-Practical life experiences, including snack/lunch preparation 

  
3. The Child Develops Self-Confidence Through… 

-Community-building opportunities 
-Individual time spent with teacher 
-A free voice in classroom decisions 
-Practicing presentations  
-Gaining respect for self and others 
-Mastery learning 

4. The Child Develops Good Work Habits By… 
-Learning to have high expectations for self 
-Developing a daily routine  
-Learning to respect others space and time 
-Experiencing daily achievements 
-Using time management 
-Respecting materials 
-Solving problems 
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 Developmental Characteristics of Preteens (ages 9-12) 

Physical 
• Attracted to organized games and activities 
• Puberty begins earlier for girls than for boys 
• Appetite and growth increase 
• High energy level 
• Transitional stage 
• Eye/hand coordination is good 

Social 
• Able to take responsibility for their own actions 
• Girls especially are more aware of their appearance 
• Want to “fit in” with peers 
• Expresses anger and frustration verbally and in actions such as door slamming, sulking 

and being aggressive with siblings 
• Talks less to parents and more to peers 

Emotional 
• Becoming more and more responsible 
• Has more self-control 
• May defy adult authority by taking risks  
• Interest in members of the opposite sex.  May tease, joke “show off” to gain attention 

Intellectual 
• Has mastered basic reading and math skills 
• Improving ability to problem-solve 
• Acquiring abstract reasoning ability 
• More creative in arts and social awareness 
• Gathers information and forms own ideas 
• Playing musical instruments and arts and crafts activities are popular 
• Completes long-term assignments in school 



Classroom Procedures 
Birthdays 
Each classroom has a special celebration for birthdays.  If your child would like to celebrate his/
her birthday in school, you can coordinate this celebration with your child’s teacher when the 
time is appropriate to do so.  You are welcome to bring in a special snack for your child’s 
birthday to share with the class. We ask that the snack be healthy fruit, vegetables, muffins etc.  
Please do not send home-baked goods.  All snacks that are sent must have the ingredients on the 
packaging. You could also send the ingredients and the snack can be made in school. If your 
child has a summer birthday, they may celebrate their half birthday during the school year.  

Absences and Tardiness 
In our environment, attendance is recorded daily.  All absences need to be called in to the school 
prior to or on the day of the absence.  Our school day begins at 8:30 a.m. Monday – Friday.  The 
classroom opens at 8:15 a.m. Students are expected to be in class by 8:30 a.m.  Excessive 
absences or tardiness can affect the learning process of the student.  If a student misses class, he/
she will create a plan for completing class work and receiving missed lessons. 

Supplies and Belongings 
Any items not school-related are to be kept at home.  Personal belongings such as lunch boxes, 
shoes, boots and backpacks are to be clearly labeled in permanent ink with the child’s full name. 

Dress Code 
Student dress should allow students to participate comfortably in the many physical and outdoor 
activities.  Clothing should cover the body adequately in order not to create a distraction from 
work.  Shirts should be plain or have appropriate words, logos and messages.  Students who 
come to school inappropriately dressed will need to call their parents and request that a change of 
clothing be brought to them.  The student may not wear hats in school; however, religious or 
cultural head-coverings are acceptable. 

Nutrition/Snacks 
Students may bring nutritious snacks to school.  Students may eat their snacks during the 
morning or afternoon.   

Lunch 
Lunch time is reserved for implementing and practicing student practical life skills (i.e., room 
preparation, table etiquette and social graces, clean up, leadership).  The social aspects also help 
build community across the entire Upper Elementary.  The Upper Elementary teachers supervise 
the classroom during lunch period.  Students may bring their lunch from home or order Hot 
Lunches on Hot Lunch days.  Drinks and snacks will be available for purchase every day from 
the Crunch Cart during the lunch period. Students may not bring carbonated beverages or glass 
bottles to school. 



Gum 
Gum is not allowed in school. 

Recess 
Students are to go outside during the designated recess period, weather permitting.  Notes are 
required from a doctor if a student is unable to go outside or participate in physical education 
classes. 

Personal Property and Money 
Students are responsible for their own personal property. Large amounts of money should never be 
brought to school for any reason. Any money for field trips, fundraisers, etc. should be sent in an 
envelope with your child's name on it.  All personal belongings that do not involve school should be 
left at home.  

Cell/School Phones 
Cell phones are not needed in the school.  A student may request permission to use the school phone 
for emergency purposes only.  When a parent needs to contact a student, a message will be taken at 
the front desk (313.359.3000). Students will not be disrupted from their lessons or work unless there 
is an emergency situation.  

Service 
At each level in the Upper Elementary, students perform on-going service projects for our DHMC 
community. 

All students are responsible for the recycling program in the school.  We recycle glass, plastic, 
cardboard and paper.  Our students give a lesson to the other students in the school about the 
program.  Once a week they collect and sort materials, which are then taken to a recycling center. 



Homework/Assigned Work 

Students will be have nightly homework assignments, which may include: 

• Math 

• Vocabulary 

• Junior Great Books 

• Literature Books 

• Written Assignments 

Homework should take approximately forty-five minutes to no longer than one hour to complete, 
depending on the child.  If the child is spending more than 1 ½ hours a night on homework the 
teacher should be notified.  
  
Family/School Partnership 
As an Upper Elementary staff we realize that we are all partners in the education of the child.  
Together, teacher, parent(s) and child have a role in the success of his or her growth.  That is why 
we believe that consistent, clear communication is vital.  There are several ways of contacting or 
communicating with your child’s teacher. 

1. Calling the school (313.359.3000) 
2. E-mail 
3. Writing a note and sending it in your child’s book bag 

Family Conferences 
There are a two formal scheduled conferences per year -- one in the fall and one in the early 
spring.  Additional conferences may be requested by the teacher or the parents based on 
preference or need. 

Communication Between Family and School 
When a teacher has concerns regarding a student’s behavior or activities, the teacher will discuss 
the issue with the student.  The parent will be contacted if the teacher feels it necessary for the 
parent to have specific information or the behavior is not corrected.  A meeting may also be set if 
necessary. 



Student Day Planner and Progress Page 
The student day planner and progress page is a planning and organizational tool that is used by 
Upper Elementary students for keeping track of assignments and for maintaining a record of 
complete/incomplete work.  These tools can serve as valuable organizational tools, as well as solid 
foundations for the communication between students, parents and teachers. The following are some 
of the benefits of using the day planner: 

Allows the child to note presentations that were attended and work that was completed. 
Look for entries and signed off work each week on the student’s progress page. Student’s 
entries note the progression through each area of the curriculum. 

Creates a visual to-do list for assignments. 
Students will record specific work related to subjects (with due dates included).  Students 
soon learn to plug daily tasks into times available and they can develop their own system for 
managing classroom responsibilities. 

Develops a conscious organization of weekly tasks. 
This portion exemplifies the Montessori philosophy of choices in the classroom.  Each child 
can tailor weekly tasks to fit his or her own personal schedule.  The goal is to have students 
become aware of viable work patterns for themselves. 

Enables the child to look retrospectively at how classroom time was managed. 
Your child should be recording assigned work, personal extensions, choice activities and an 
account of how they spend their day.   

A retrospective evaluation can be made by the student, student/teachers, and student/parents.  
The concept is key in creating student accountability and in time management. 

Serves as a communication tool from home to school or vice versa. 
We hope you will make it routine to spend some time going over the progress page and 
planner with your child.  Occasionally you may see a note from one of your child’s teachers 
or you may write a note or question yourself. 

We realize it takes time and patience to accustom oneself to using this system so we have 
built in daily strategies, reminders and consistent support to encourage the use of the day 
planner.  We hope you will use this as a basis for discussing your child’s successful 
completion of assignments and/or methods for making the following week a more focused 
one, if necessary.  By acknowledging your child’s strengths, your child will receive the 
added encouragement from home necessary to be a successful student. 



Field Trip Policy 
Enrollment in the Upper Elementary program affords a student many opportunities to participate 
in extracurricular activities. Our major field trips are designed to enhance portions of our 
curriculum and to broaden the students’ views of the world around them. 

One of our goals as teachers is to instill responsibility and good work habits in our students.  We 
feel, therefore, that prior to earning the privilege to participate in out-of-class activities. 

Students are expected to have optimal behavior during our field trips.  In the case that a student 
is jeopardizing the safety of himself/herself or others, the parents will be contacted, which may 
lead to a parent having to pick up the child.  

The following field trips are scheduled for the 2015.2016 school year: 

 Camp Eberhart  4th, 5th, and 6th  

 TBD     4th 

 Chicago   5th  

 Washington, D.C.  6th  

Fundraising 
Throughout the school year each family is given opportunities to raise money to defer the  
cost of the trips.  Some of the fundraisers are: 

• Crunch Cart 
• Theatre Production 

Parent Volunteers   
There are many opportunities for parents to volunteer in the Upper Elementary environment.  
Some of the opportunities include: 

• Fundraising committee 
• Chaperone for field trips 
• Sharing talents, cultures or anything that would enhance the curriculum 
• Helping during special events 
• Cultural festival 

Support Curriculum 
All Upper Elementary Students will participate in the following support curriculum subjects: 

• Music & Recorder 
• Physical Education 
• French & Spanish 
• Art 
• Technology 



Computer and Internet Access Agreement 

Dearborn Heights Montessori Center is pleased to offer students access to a computer network 
and the Internet.  To gain access to the Internet, all students must obtain parental permission as 
verified by the signatures on the form below.  Each student must demonstrate to our staff that he/
she has an understanding of computers and the Internet and the ability to use them responsibly.  
Should a parent prefer that a student not have Internet access, use of the computers is still 
possible for more traditional purposes such as word processing. 

What is Possible? 

Access to the Internet will enable students to explore thousands of libraries, databases, museums 
and other repositories of information.  Families should be aware that some of the material 
accessible via the Internet might contain items that are illegal, defamatory, inaccurate or 
potentially offensive.  While the purposes of the school are to use the Internet resources for 
constructive educational goals, students may find ways to access other materials.  We believe that 
the benefits to students from access to the Internet in the form of information resources and 
opportunities for collaboration exceed the disadvantages.  But ultimately, parents and guardians 
of minors are responsible for setting and conveying the standards that their children should 
follow when using media and information sources.  Therefore, we support and respect each 
family’s right to decide whether or not to apply for access. 

What is expected? 

Students are responsible for appropriate conduct on the school’s computer networks just as they 
are in the classroom or on a school playground.  Communications on the network are often 
public in nature.  General school rules for behavior and communications apply.  It is expected 
that users will comply with school standards and the specific rules set forth below.  Use of the 
network is a privilege, not a right, and may be revoked if abused. The user is personally 
responsible for his/her actions in accessing and utilizing the school’s computer resources.  The 
students are advised never to access, keep, or send anything that they would not want their 
parents or teachers to see. 

What are the rules? 

Privacy – The school has the right to review (or monitor) all activities and material created by 
students on school or personally owned computers to maintain system integrity.  The school will 
remove any material from school computers that is not conducive to the educational mission or is 
not good for students (i.e., objectionable material).  
Illegal copying – Students will not download or install any commercial software, shareware or 
freeware onto network and computer drives or disks, unless they have written permission from 
the Technology Coordinator and classroom teachers. 
Students will not copy other people’s work or intrude into other people files. 
Students will not plagiarize works found on the Internet.  Plagiarism is taking the ideas or 
writings of others and presenting them as yours. 
Inappropriate materials or language – No profane, abusive or impolite language, language that 
advocates illegal acts or advocates violence or discrimination towards other people (hate 



literature) should be used to communicate nor should that material be accessed.  Students will 
not engage in personal attacks, including prejudicial or discriminatory attacks. 
Students will not harass another person.  Harassment is persistently acting in a manner that 
distresses or annoys another person. 
A good rule to follow is never view, send, or access materials which you would not want your 
teachers and parents to see.  Should students encounter such material by accident, they should 
report it to their teacher immediately. 
Uses of the network computers – Students will only use the computers and network with 
permission of a teacher or staff member. The computers and network are to be used for school 
work as directed by the teacher or staff. 
Laptop computers may be used only in designated areas of the classroom, only at designated 
times, and only by permission from an adult in the Middle School. 
No earbuds may be used in the classroom. 
E-mail use is not allowed in the Middle School unless it is in communication with a teacher. 
Students will not enter chat rooms.  No social networking of any kind may be used, such as 
Skype, IM, Facebook, Twitter, etc. 
Students will not cause damage to computer and network hardware or software or make changes 
to the settings of software or hardware.  Students will not attempt to fix problems with software.  
If there are problems the Technology Coordinator will be informed. 
Personal Safety - Students will not post personal contact information about themselves or other 
people.  Personal contact information includes your name, address, telephone number, school 
address, etc.  Students will not falsify their identity.  Students will not agree to meet with 
someone met online without parental approval. Students will promptly disclose to their teacher 
or other staff member any message received that is inappropriate or feels uncomfortable. 
Personal Responsibility - When you are using the network or computers it may feel like you can 
more easily break a rule and not get caught.  This is not really true because whenever you do 
something on a network, you leave a little “electronic footprints,”so the odds of getting caught 
are really about the same as they are in the real world. 
The fact that you can do something or think you can do something without being caught does not 
make it right to do so.  Even if you can’t get caught, there is always one person who will know 
whether you have done wrong – and that person is you.  Your use of the network and computers 
can be a mirror that will show what kind of person you are. 



Thursday, September 10, 2015 

Dear Upper Elementary Families: 

 Please read the Dearborn Heights Montessori Upper Elementary Handbook.  
Your signatures on the bottom of this page will indicate that you have read this 
material, discussed it with your child, and understand the expectations and 
guidelines presented.  Please return the bottom portion of this note to your child’s 
teacher by Friday, September 18, 2015. 

Thank you for your support. We look forward to a wonderful year! 

~ The Upper Elementary Team 
Mary Beth Haliburda, Artur Chmura, Margherita Rodriguez, Christy Collings, Shereen Lind, and 
KathyWard 

DHMC Upper Elementary 
2015.2016 School Year 

Name of Student_________________________________________________ 

We have read, discussed and understand the Dearborn Heights Montessori Center 

Upper Elementary Handbook. 

Parent signature(s):_______________________________ Date:_______________ 

       _________________________________Date:_______________ 

Student signature:__________________________________Date:_____________ 




